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1. O6uuie noaoxkenns

I.1. bubanoreka sABaseTCs CTPYKTYPHBIM MOApPa3ieicHueM  0011e00pa3oBaTeIbHOIO
YUPCAICHUS, yHACTBYIOUMM B Y4eOHO-BOCIIMTATEILHOM IIPOLIECCe B Le/IsX 00eceueHus npasa
YYACTHUKOB  00pa3oBaTe/bHOrO Mpoiecca Ha  OeCIUlaTHOE  MOIb30BaHHE OMBIHMOTEYHO-
HH(OPMALMOHHBIMH PECYPCAMH.

1.2, Jlesreabnocts  Oubmmorekn  0011e00pa3oBaTeibHOrO  yupeskacHus  (1anee -
Oubimoreka) orpakaercs B ycraBe 00HICOOPA3oBATE LHOIO yupenieHus. OGecneueHHocTb
OHOIMOTEKN YUCOHBIMU. METOMUCCKHMH W CIIPABOUHLIMM JIOKYMEHTAMH  yUHTHIBACTCS npu
JIMUEH3UPOBAHHHK 001ICO0PA30BATEILHOIO YUPEHICHHUS.

1.3. Hean Oubmuorexkn 0011e00pa3oBaTeIbHOr0 YUpek/ICHHs COOTHOCSTCS ¢ LeIsIMH
001eodpasoBaTeIbHOro  yupexkaenus:  GopMmupoBanne  o0LIei KYJBTYPbl  JIMYHOCTH
00y4alolHXCesl HA OCHOBE YCBOCHHS 00pa30BaTeNLHONO CTAHAAPTA, HX AANTALMS K SKH3HH B
oduiecTBe,  CO3/1aHHE  OCHOBBI JUIS  OCO3HAHHOIO BHIGOPA M MOCHCAYIOUIEIO OCBOCHHS
MpO(eCCHOHANBLHBIX  00pa30BATEALHLIX  [POrPaMM.  BOCIHTAHHE rpa’<1aHCTBEHHOCTH.
TPYJA0MIO0Hs. YBAKCHHS K MpaBaM W CBOOOAM UCIOBEKA. JIOOBH K OKpyZKarolei npupo;ie.
Posne. cembe, opmuposanne 3/10poBoro oGpasa Ku3iu.

I.4. bubnnoreka pyKoOBOACTBYETCs B CBOCH ACATENLHOCTH (DeICPanbHBIMU 3aKOHAMH,
yKazamu u pacniopsokenusimu [lpesuaenta Poccuiickoii MDeaepainn. nocTaHOBICHHAMH |
pacnopskennsamu  Tlpasurenbcrsa  Poceniickoit  MDejiepaitin M HCHOAHATENLHBIX  OPraHoOB
cyObekros  Poceniickoii deaepannn. peiicHnsMiH COOTBETCTBYIONIETO  OpraHa yIpaBJjieHus
0OpasoBaHHeM. YCTaBOM 001IC00PA30BATEILHOIO YUPEHICHHS. MOJ0KEHHEM O OHOIHOTEKE.
YTBCPAIICHHBIM JIMPEKTOPOM 00111€00Pa30BATEILHOIO YUPEKIACHHMSI.

1.5, JlesirenibHOCTL OMOIMOTCKM OCHOBBIBACTCS Ha NPHHIKITAX JICMOKPATHH, T'YMaHH3Ma.
O0LIE/IOCTYTHOCTH,  TIPHOPHTETAa  OOLIEUETOBEUECKHX  LIEHHOCTEI. rpa’/J1aHCTBEHHOCTH,
CBOOOHOIO Pa3BUTHS JIMUHOCTH.

1.6. Ilopsiok nosp3oBanust MCTOUHMKAMH MHDOPMALHH, NEPEYCHb OCHOBHBIX YCIYT M
YCIOBHS MX MPeAOCTAB/ICHHUS ONPEACIIAIOTCS [Tonoxennem 0 Oubmorexe
00uieoOpa3oBareibHOro0  yupexaenuss v [IpaBuiamMu  101b30BaHMS  OHOIHOTEKOIL.
YTBEPIKICHHBIMH PYKOBOIMTEIEM 00111€00pa30BaTEILHOIO yUpek/1eHHS.

[.7. O6umeo0pasoBaTesibHOE yupek/IeHHE HECET OTBETCTBEHHOCTH 34 JIOCTYITHOCTL U
KauecTBo  OHOIMOTEUHO-HHBOPMALHOHHOrO  00C/VKMBaH1S OHOIHOTEKH. B TOM uMCie 3a
CO3AHNC YCAOBHIT 10CTYMHOCTH OMGAnOTeKH 1 OHOIHOTCHHOrO 00CTYIKMBAHMS /UISl HHBAJIN/IOB.
I.8. Opranusaumns o0cayKHBAHNS YUACTHUKOB 00Pa30BATEILHOIO npouecca Mpor3BOINTCS B
COOTBCTCTBHM € NPABMJIAMH  TEXHHKH 0€30MaCHOCTH M IIPOTHBONOKAPHBLIMHM, CaAHHTAPHO-
FHTUCHUYCCKUMHU TPeOOBAHHAMH.

1. OcnoBubie 3aaaun

2. OcHoBHBIMY 3a/1a4aMH OUOIMOTEKH SIBISIOTCS:



a) obecrieyeHWe YydYaCTHMKaM OO0pa3oBaTeNbHOrO Ipolecca — O0Oydarommmcs,
MeJaroru4ecKuM paOOTHHUKAM, POJIUTENSAM (3aKOHHBIM MPEJCTABUTEISIM) 00yJaromuxcs (manee
— TMOJIb30BATENsIM) — JIOCTyNa K WHQPOPMAIUH, 3HAHUSAM, HACSIM, KYJIbTYPHBIM HEHHOCTSIM
OCPEACTBOM UCIIOJIb30BaHUS 6u0I10TeYHO-UH(POPMAITMOHHBIX pecypcoB
00111€00pa30BaTEIBHOTO YUPESKICHUS HA PA3IMYHBIX HOCUTEISX: OyMaKHOM (KHIDKHBIA (DOHJ,
GboH TepuoAUYECKUX M3JaHui); MarHUTHOM ((oHI ayauo- U BuaeokacceT); nudpoom (CD-
JIUCKH); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U NHBIX HOCUTESIX;

0) oOecrieueHHE YCIOBHM JTOCTYIMHOCTH OMOJUOTEKH M OMOIMOTEUHOTrO OOCTY>KUBaHUS
JUI. MHBAJIUJOB B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickon ®denepaunu 0 COUHAIBHON
3allUTe MHBAIMIOB; 0OECIeUeHHEe CIIETbIX, CIa00BUIAIIMX OMOIMOTEYHBIM O0CITYKUBAaHUEM U
MOJTyYEHUEM IK3EMIUIIPOB JOKYMEHTOB B CIICIUATBHBIX JOCTYIHBIX (hopMaTax Ha Pa3IMYHBIX
HOCUTEJISIX HH(pOpMaLIUK;

B) MNpHOOpEeTeHHE NEePUOJUYECKON, HAy4YHOH, y4eOHO-METOIUYECKOH, CHpaBOYHO-
MH(GOPMALIMOHHON U XYJTO0>KECTBEHHOW JTUTEPATyphl Al UHBAJIUAOB, B TOM YHUCIIE HU3/1aBaeMOM
Ha MarHUTO(QOHHBIX KacceTaxX U pelabeHO-TOUCUHBIM IpudTOM bpaiins;

I') BOCIUTaHHUE KYJIbTYPHOT'O U TPAXKJTAHCKOTO CAaMOCO3HAHUS, IIOMOIIb B COIMAU3ALINN
00yJaroIIerocs, pa3BUTHH €T0 TBOPUYECKOTO IMMOTSHITHAIIA;

1) (GopmupoBaHHE HABBIKOB HE3aBHUCHUMOIO OMOJMOTEUHOrO MOJIb30BaTElNs: OOydeHHE
MIOUCKY, OTOOPY ¥ KPUTHUUECKOH OIIEHKE HH(POPMALINH;

€) COBEpPIICHCTBOBAHUE MPEIOCTABISEMBIX OMOMMOTEKON YCIyr Ha OCHOBE BHEIPECHHS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH M KOMITBIOTEPHU3AIUU OMOIMOTCUHO-UH(POPMAITIOHHBIX
npoiieccoB, hopmupoBaHue KOMMDOPTHOM OMOITMOTEYHOM CPEIbI.

ITI. OcHOBHBIC PYHKIHH

3. I peanu3anyy OCHOBHBIX 3a7a4 OMOIMOTeKA:

a) hopmupyet poHx 6MOIMOTEUHO-UHPOPMALIMOHHBIX PECYpPCcOB 00111€00pa30BaTEIbHOTO
YUPEIKACHUS:

* KOMIUIEKTYET YHHUBEpPCAJIbHBIA (OHJ Y4EeOHBIMH, XYI0KECTBEHHBIMH, HAyUYHBIMH,
CIPaBOYHBIMH, MEAATOTHUECKUMH W HAYYHO-TIONMYJISIPHBIMU JIOKYMEHTaMH Ha TPaIUIIHOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX UH(opMaIuy;

* nonoJjHsAeT oHJ MHPOPMAIIMOHHBIMU pecypcamu cetu MHTepHet, 0azamMu n 6GaHKamMH
JAHHBIX APYTUX YUPEXKJIECHUH U OpraHu3aluii;

* akkymynupyeT ¢GOHJ JOKYMEHTOB, CO3/IlaBaéMbIX B 0011€00pa30BaTeIbHOM
yupexaeHuu (ImyOoauKanuii 1 paboT meiaroroB o01eoopa3oBaTeIbHOIO YUPEKACHUS, JTYUIINX
Hay4yHBIX paboT u pedepaToB 0OyUaromUXCs U JIp.);

* OCYILECTBIISET pa3MeIleHNe, OPraHU3alUI0 U COXPAaHHOCTb JOKYMEHTOB;

0) coznmaet nHMOOPMAIMOHHYIO TPOIYKITHIO:

* OCYILECTBIIIECT AaHATUTUKO-CUHTETUYECKYIO TIepepadoTKy HH(OpMAIIUH;

* OpraHuzyer W BeJeT CIpaBOYHO-OMOIMOrpaguueckuil — ammapar: KaTajoru
(andaBuTHBIA, CUCTEeMaTHUYECKUIl), KapTOTEKH (CHCTEMAaTHYECKyI0 KapTOTEeKy cTareil,
TeMaTHYeCKHE KapTOTEKH), JJIEKTPOHHBIM  KaTtajor, ©0a3bl JaHHBIX 1O  MPOQUIIIO
00111€600pa30BaTEIBHOTO YUPEIKICHHUS;

* pa3pabaTbIiBaeT peKOMEHJaTeIbHbIe OnbIuorpaduueckre mocodus (CrUCKH, 0030pHI,
yKa3aTeiau U T.11.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TIOTH30BATENEH 00 HH()OPMAITMOHHOHN PO TYKIINH;

B) OCYIIECTBIISIET nuddepeHIpoBaHHOE OubIMOTeYHO-NH(POPMAIITMOHHOE
o0ciyXMBaHUE 00yYaIOLTNXCS:

* TIpefocTaBiisieT MH(POPMALMOHHBIE PECYpChl Ha pa3jIMYHBIX HOCUTENSX Ha OCHOBE
W3YYEHHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

* CO3/AeT YCJIOBUS JJISl PEeIN3alUU CAMOCTOSTEILHOCTH B 00Y4EHUH, MO3HABATEILHOMH,
TBOPYECKOH AEATENBHOCTU C OMOPOH Ha KOMMYHMKAIMIO; CIIOCOOCTBYET pPa3BUTHIO HAaBBIKOB
camMooOyuyeHHsI (yd4acTHEe B CETEBBIX OJUMIIMAAAX, TEIEKOMMYHHMKAIIMOHHBIX IPOEKTaX B
CHUCTEME JUCTAHITMOHHOTO OOyUCHHUS ),



e opraHuszyer OOyYeHHE HABbIKAM HE3aBUCUMOTO OUOIHMOTEYHOTO TMOIB30BATENS U
noTpeduTens MHPOpPMaLUH, COACUCTBYET UHTErpallil KOMIUIEKCA 3HaHUM, YMEHUN U HaBBIKOB
paboThI ¢ KHUTOH U HHPOpPMaLUEH;

* OKa3blBaeT WH(GOPMALMOHHYIO IOJJEPKKY B PEUICHWH 3ajay, BO3HMKAIOIIUX B
nporecce ux yueOHol, caMoo0pa3oBaTeIbHON U JOCYTOBOM JIEATEIHHOCTH;

* OpraHu3yeT MacCOBbIE MEPONPHUATHUS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH H
YUTATENLCKOW KYJIBTYPBI IMYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIIJICHHUS;

* COJICHCTBYET WiIEeHaM [eJarorn4eckoro KOUIeKTHBA U aIMUHMCTPALUU YUPESKICHUS B
oprasm3anuy 00pa3zoBaTENLHOTO Mpoliecca U ocyra odydaromuxcs (IpocMoTp BUACO(DHIEMOB,
CD-nuckoB, Ipe3eHTaly Pa3BUBAOIINX KOMIIBIOTEPHBIX UTD);

* PYKOBOIMT BOCIHUTATEIbHON pabOTOH MO MpaBMJIaM IOJIb30BaHUS KHUTOW B TpyIIax
HPOJJICHHOTO JIHS;

r) OCYIIECTBIISIET Qg QepeHIMPOBaHHOE O6uOIMOTEeYHO-MH(POPMALITMOHHOE
00cCITy’)KUBaHHE MearorHuecKux paboTHUKOB:

* BBIBIIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3allpPOCHI, CBSI3aHHBIE C
00y4yeHHEeM, BOCIUTAHUEM U 3/J0POBbEM JIE€TEH;

* BBIABIISICT WH(GOPMAIMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3alpochl B 00JACTH
He1arornyeckuxX MHHOBAIMKA U HOBBIX TEXHOJIOTUH;

* coneicTByeT mpo(hecCHOHAIBHOW KOMIIETEHIIMH, TOBBIICHUIO KBaJIM(UKAIIH,
IPOBE/ICHUIO aTTECTALlNY;

* co3zaeTr 0aHK IMEAAroruuecKo MHPOpPMALUU KaK OCHOBBI €IMHOW MH(POPMALMOHHOM
CIIy’KOBl 00111e00pa30BaTEIBHOIO YUPEKACHUS, OCYILECTBIISIET HAKOIUIEHHE, CUCTEMATU3aLUI0
UH(POPMALINH TI0 TIPEIMETaM, pa3JieliaM 1 TeMaM;

* OpraHu3yer JOCTyN K OaHKy [eJarorudyeckoil MHpopMmauuu Ha JHOOBIX HOCHTENSX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUM MEIATOTMYECKUX U3JaHHUT;

* OCYyIIECTBIAET Tekyulee HWHPopMHpoBaHHE (IHM HHGOpMAIMKU, O0030pbl HOBBIX
NOCTYIUIGHUH W NyOsnuKanuii), uHGOPMUPOBaHHWE pPYKOBOJACTBAa 00I11€00pa30BaTEIbHOTO
YUPEXKACHUS MO BONIPOCaM yIpaBiIeHUs: 00pa30BaTebHBIM POLIECCOM;

* TIOJJICP)KUBACT JAEATENBHOCTH TIEJarOrTMYecKuXx paOOTHUKOB B OOJIACTH CO3JAHHS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHu U T.11.);

* CITIOCOOCTBYET NMPOBECHHUIO 3aHATHIA 10 (POPMHUPOBAHNIO HH(YOPMAIIMOHHON KYIIBTYPHI;
ABnsieTcs 0a30M A MPOBEIEHUS MPAKTUYECKUX 3aHATUH MO paboTe ¢ MHPOPMALMOHHBIMU
pecypcamu;

1) OCYULIECTBIISIET muddepeHIpoBaHHOE O6ubIMOTeYHO-NH(OPMALILOHHOE
o0ciIyXUBaHUE poANUTENEeH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00ydarouXCs:

* YJIOBJIETBOPSIET 3alpocChl MOJb30BaTeae U MHPOPMUPYET O HOBBIX MOCTYIUIEHHUSX B
OuOINOTEKY;

* KOHCYJIBTHPYET 10 BOIpPOCAM OpTraHU3alMM CEMEHHOro0 UTEHHs, 3HAKOMHUT C
uH(popMalel o BOCIIUTAHUIO JIeTeH;

* KOHCYJIbTUPYET M0 BOMPOCaM y4eOHBIX M3AaHUI U1 00y4Jaromuxcsl.

IV. Opranuszanus gesiTe1bHOCTH OUOJINOTEKH

4.1 Hannuue yKOMIUIEKTOBaHHOM OMOIMOTEKH B 00I111€00pa30BaTEIbHOM YUPEXKIEHUU
00513aTeNIbHO.

4.2. CtpykTypa OMONIHOTEKH, IIOMIUMO TPATUIIHOHHBIX OTACIOB (A00OHEMEHT, YNTATbHBINA
3aJ]1), MOKET BKIIOYATh OTJENbl y4eOHUKOB, MH(opMarmoHHO-OnOIMorpadguueckoir padoThI,
GOHI W CrienUaTU3UPOBAHHBIN 337 PabOTHl ¢ MYJbTHMEIUHHBIMA M CETEBBIMH JOKYMEHTaMH,
MUHH-U3aTeIbCKUI KOMIUIEKC, MHOKUTEIIbHYIO TEXHUKY U JP.

4.3. bubmmoreyHo-mHGOpPMAITMOHHOE OOCITY)KHBaHUE OCYIICCTBIISIETCS HAa OCHOBE
OnOIMOTeYHO-UH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCIUTATEIBHBIM
mIaHaMu o01e00pa3oBaTeIbHOTO YUPEKACHHS, MPOrpaMMaMH, MPOEKTaMH U TIJIAHOM paboThI
OUOIHOTEKH.



4.4. bubnuoTeka BIpaBe IMPEJOCTABIATh IUIATHBIE OMONIMOTEYHO-MH(OPMAIIMOHHBIE
YCIYTH, MEepeueHb KOTOPBIX ONPENEIAeTCsl YCTaBOM 00Ie00pa30BaTENbHOIO YUPEKACHUS

4.5. CnoHCcOpcKasi MOMOIIb, MOJMydyeHHass OMONMOTEKON B BHUJE IEIEBBIX CPEACTB Ha
KOMILIEKTOBaHUE (DOHJIA U 3aKYIIKYy 00OpYZOBaHUs, HE BJIEUET 3a COOOM CHM)KEHUS HOPMAaTHBOB
U (wim) aOCONIOTHBIX pa3MepoB (MHAHCHPOBAaHUS U3 OrKeTa 0011e00pa3oBaTeIbHOTO
yupexaeHus. JleHexHble CpelCTBa 3a CHaHHYI OMOIMOTEKOM MakyjaaTypy pacXxodylroTcs Ha
yIAy4IIeHHE MaTepUaIbHO-TEXHUUYECKOW 0a3pl OMONMOTEKH, MOIMHMCKY NpOoQecCHOHATBHBIX
U3JJaHUH, KOMIUIEKTOBaHHE (POH]Ia TOKYMEHTOB.

4.6. B nensx obecrieyeHHss MOJEPHU3AUN OMOIMOTEKH B YCIOBUSX WMH(POpPMATHU3ALUU
o0pa3oBaHUsl M B IpeleNax CpeACTB, BBIIEIAEMBIX YUpEAUTENsIMH, 00ILIe00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnbInOTeKy:

. rapaHTHUPOBAHHBIM (uHaHCHPOBaHUEM KOMILJIEKTOBAHUS O6ubsMoTeYHo-
UH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BEIBOAUTCS OTACIBHO);

* HeOOXOAUMBIMHU CITY’K€OHBIMU U NMPOU3BOJCTBEHHBIMU IMOMEIIEHUSIMA B COOTBETCTBHU
CO CTPYKTypoll OHOJIMOTEKM HM HOpPMATHBAMU II0 TEXHUKE O€30MacHOCTH JKCIUTyaTalluu
KOMITbIOTEPOB (OTCYTCTBHUE BBICOKOH BJIa)KHOCTH, 3aIbLJICHHOCTU IOMELIEHMS, KOPPO3UOHHO-
AKTUBHBIX TIpUMECEH WM DJIEKTPONPOBOSIIEH NBUIM) U B COOTBETCTBHH C TIOJOXCHUSIMHU
CanlluH;

*  COBPEMEHHOW  DJIGKTPOHHO-BBIUYUCIUTEIFHOW,  TEICKOMMYHUKAIMOHHOW |
KOIMPOBAJIbHO-MHOXKUTEJILHOM TEXHUKOM U HEOOXOIMMBIMH ITPOIPAMMHBIMU ITPOAYKTaMH;

* PEMOHTOM H CEPBHUCHBIM O0CITy)KUBAaHHEM TEXHUKU M 000py10BaHUsI OMOINOTEKH;

* OMOIMOTEYHON TEXHUKON M KaHLIEISIPCKUMU ITPUHAIICKHOCTSIMU.

4.7. OOmeoOpa3oBaTebHOS YYPEKJCHUE CO3JACT YCIOBUS JUIS  COXPAaHHOCTH
annaparypsl, 000pyJI0BaHUS U UMYILECTBA OMOIMOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KAa4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
¢doHma OMONMMOTEKHM, KOMIUIEKTOBaHHE Yy4eOHOro (oHIa B COOTBETCTBMM C (eaepaTbHbIMU
NEepeYHsIMH y4eOHUKOB M y4eOHO-METOAMYECKUX HW3JIAHHH, CO3/IaHHEe HEOOXOIMMBIX YCIOBHA
JUI eSITeTbHOCTH OMOJIMOTEKH HECeT PYKOBOJAUTENh OOIIe00pa30oBaTENbHOTO YUPEXKIEHHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexum pa®oTbl OMOIMOTEKH ONpeAesseTcs 3aBeAYIOUIMM  OTIEIOM (CEKTOPOM)
oubmuorexkn (OMONIMOTEKapeM) B COOTBETCTBUM C TMPaBHJIAMH BHYTPEHHETO pacmlopsiaka
oOmeoOpa3oBaresnibHOro  yupexaenus. Ilpu omnpenenenun pexuma paboTbl  OUOIMOTEKH
IpeIyCMaTpPUBACTCS BBIJCIICHHE:

* JIByX 4acoB pabO4yero BPEMEHU EKEIHEBHO Ha BBINOJIHEHHE BHYTPHOMOIMOTEUHOM
paboThI;

* OJTHOTO pa3a B MECSI] — CAHUTApHOTO JHA, B KOTOPBIH 00CIy)KHBaHUE IOJIb30BaTENCH
HE MMPOU3BOIUTCS;

* HEe MEHee OJIHOTO pa3a B MECAL — METOJUYECKOTO JIHS.

4.10. B nensx MNpPOTHUBOAECUCTBUS 3SKCTPEMHUCTCKOM JEATEIBHOCTH Ha TEPPUTOPUHU
Poccuiickoit @eneparuu cornacHo cr.ct. 3, 13 denepanshoro 3akoHa ot 25.07.2002 Nel14 @3
«O  TPOTHUBONEHCTBHM OSKCTPEMHUCTCKOM  JESTEIBHOCTH»  3allpPelIeH0  PaclpOCTpaHEHHE
HKCTPEMHUCTCKOI JuTepaTypsl. EjXeroqHo Bo Bpemsl MHBEHTapH3aluu OMOIHMOTEeYHOro (oHAa
3aBEAYIOMMUA OTZIETIOM (CEKTOpOM) OMOIMoTekH (OMOIMOTEKaph) U 3aMECTUTENh AUPEKTOpa TI0
BP mpoBonsaT cBepky O6MOIMOTEYHOro (OHAA M MOCTYMAOLIEH JIUTEpaTypsl ¢ (eaepalbHbIMU
CIHCKaMH YKCTPEMHUCTCKAX MaTEPUAIIOB.

4.11. B uensx oOecrieyeHHUs paIMOHATBHOTO HCIOIB30BaHUSA WH(GOPMAIIMOHHBIX
pecypcoB B paboTe ¢ I€ThbMHU U IOHOIIECTBOM OMOIMOTEKA 00IIe00pa30BaTEILHOTO YUPEIKICHUS
B3aUMOJIeiicTBYeT ¢ OnbimorekaMu MuHUCTEpCTBa KyJIbTyphl Poccuiickoii @eneparum.

V. Yupasienue. IItarsi
5.1. Yopasnenue OuOINOTEKON OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEIIbCTBOM
Poccniickoit denepannu, CyOBEKTOB Poccuiickon denepanuu u yCTaBOM
00111€00pa30BaTEIILHOTO YUPEIKICHUSI.
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5.2. OO0mee pyKOBOJACTBO JEATENBHOCTHIO OMONMOTEKH OCYIIECTBIISAECT PYKOBOIHUTENb
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

5.3. PykoBomcTBO  OMOMMOTEKOW  OCYMIECTBISICT  3aBEAYIOIIHMNA  OMOIHMOTEKOM
(OubmmoTeKapp), KOTOpPBI HECET OTBETCTBEHHOCTh B IpEleNiaX CBOCH KOMIICTCHIIMH Iepe
OOLIECTBOM U PYKOBOAMUTEIEM O00II€00pa30BaTENBHOIO YUPEKIEHHUS, OOYYarOUIMMUCS, HX
ponuTeasiMi  (MHBIMH 3aKOHHBIMH TPEJCTaBUTEIISIMH) 3a OPraHU3allMi0 W  PE3YJIbTaThl
NEeSITeIbHOCTH  OMONMOTEKHM B  COOTBETCTBUM C  (DYHKIHMOHAIBHBIMH  OOS3aHHOCTSIMH,
NPEIYyCMOTPEHHBIMU KBaJTH(PHUKAIIMOHHBIME TPEOOBAaHUSIMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5.4. 3aBepyrommii  otaenaoMm (cekTopoMm) OubOMMOTEKH (OMONMMOTEKaph) Ha3HAYACTCS
PYKOBOJUTENEM 00ILIe00pa30BaTEIbHOIO YUPEKICHHS,  SBIJIACTCS WICHOM IEAarorHuecKoro
KOJJICKTHBA U BXOJIMT B COCTAB IEAarOrHUECKOro CoBeTa 0011e00pa3oBaTeIbHOTO YUPEKICHUSI.

5.5. Meroanyeckoe CONPOBOXKACHUE JEATENBHOCTH OUOIHMOTEKHM  oOecrieuyuBaeT
CHEIHUANIUCT (METOAUCT) MO y4eOHbIM (POHIAM M IIKOJIbHBIM OMOIHOTEKaM OpraHa yIpaBlIeHUs
o0pa3oBaHUEM, YUYPEKICHUS CHCTEMBl TIEPENOArOTOBKA W TIOBBIIICHUS KBAJTU(UKAIHIH,
PETHOHAIBHOTO HH(OPMAIIMOHHOTO IICHTPA.

5.6. 3aBenyromuii oTnenom (cekropom) OmOIMOTEKH (OMONIMOTEKAaph) pa3padaThIBACT M
NpPEICTaBIsIeT PYKOBOJUTEIO  OO0IIE00pa3oBaTEIbHOIO  YUPEXKICHUS HAa  YTBEPXKICHHE
CJICAYIOIINE JOKYMEHTBI:

a) MOJIO’KeHHE 0 OMOIMOTEKe, IPaBUIIa MOJb30BaHKS OHOINOTEKOM;

0) CTpYKTypy M IITAaTHOE paclHucaHue OMOIMOTEKH, KOTOpBIC pa3padaThIBAIOTCS Ha
OCHOBe 00BEMOB pabOT, OINpPEHCICHHBIX IOJIOKEHHEM O KOHKPETHOW OuOImoTeke
00111€00pa30BaTEIBHOTO YUPEKICHHUS C UCIOIb30BaHNuEM «MeXOTpacieBbIX HOPM BPEMEHH Ha
npoIecChl, BhIMONHAeMbIe B OubOnuorekax» (IloctaHoBinenne MuHHCTEpCTBA Tpyda U
conmansHOTO paszputus Poccuiickoit @eneparnuu ot 3 deBpais 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO JOKYMEHTALHUIO;

T') TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

5.7. Tlopsamox KOMIUIEKTOBaHUSl INTaTa OMONMOTEKH  00IIe0Opa3oBaTENILHOTO
YUPEKACHUS PErIIaMEHTUPYETCS €70 YCTaBOM.

5.8. Ha pabory B OuOMMOTEKY NpPUHUMAIOTCA JIMIA, HUMEIOIME HEOO0XOAUMYIO
npoeCCHOHATIBHYIO TMOJITOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHMAM KBATH(DUKAMOHHON
XapakTEepPUCTUKH IO JODKHOCTH M MOJYYEHHOM CHENMaIbHOCTH, MOATBEP)KICHHYIO
JIOKyMEHTaMu 00 00pa30BaHUHU U (WJIK) KBATHU(PHUKALUH.

5.9. PaGoTHukM OMOIMOTEKH MOTYT OCYIIECTBIATh MEAArOTUYECKYIO AESITEeIbHOCTb.
CoBwmerienue OMOIMOTEYHO-UHPOPMAITUOHHOMN u MearornyecKon JeTeTbHOCTH
OCYILECTBIIsIeTCS. pA0OTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.10. TpymoBbie OTHOIIEHUS PAOOTHUKOB OHONMHMOTEKH W 00IIE00Pa30BATEIHLHOTO
YUPEKACHUS PETYIUPYIOTCS TPYAOBBIM  JOTOBOPOM, YCIOBHSL KOTOPOTO HE  JOJKHBI
MPOTUBOPEYUTH 3aKOHOJATENbCTBY Poccuiickon denepanuu o TpyJe.

VI. IIpaBa u 0013aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKY OUOIHOTEKH UMEIOT IPABO:

a) CaMOCTOSATENTHbHO BBIOMpaTh (QOpPMBI, CpeACTBA W METOABl OWOIHOTEYHO-
UH(POPMALIMOHHOTO O0CTYXHBaHHUA O00pa30BaTENbHOTO M BOCHHUTATENLHOTO IPOIECCOB B
COOTBETCTBHUM C NEIIMH | 3aJadyaMH, YKa3aHHBIMA B YycCTaBe 00Ieo0pa3oBaTeIbHOTO
YUPEKACHUS U MOJIOKEHUH 0 OMOIHOTEKe 00111e00pa30BaTEIbHOTO YUPEXKICHHS;

0) MPOBOANUTH B YCTAHOBJICHHOM TIOPSIKE (DaKyIbTaTUBHBIC 3aHSATHS, YPOKH M KPYKKH
6ubnMoTeyHo-onbmorpaduyeckux 3HaHUNH 1 MHHOPMAITHOHHON KYJIbTYpBI;

B) ONpEENsATh HCTOYHNKH KOMIUIEKTOBAaHHS WH(POPMAIIMOHHBIX PECYpPCOB;

T') U3bIMATh U PEANN30BbIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUHU C MHCTPYKIHEH I10
ydery o6ubnuotedHoro GoH/a;

1) ONpeAensTh B COOTBETCTBHM C MpaBWJIAMH  TIOJb30BaHUS  OMOIMOTEKON
0011e00pa30BaTeIHLHOTO YUpeXJIeHUS, YTBEPKACHHBIMU PYKOBOAMTETIEM
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00111€00pa30BaTENILHOTO YUPEKICHHUSA, U TIO COTIACOBAHUIO C POAMTEIHCKHMM KOMHUTETOM HIIH
MOMEYUTEIbCKUM ~ COBETOM BHABI M pa3Mepbl KOMIIEHCAIlUM  yliepOa, HaHECEeHHOTO
MI0JIb30BATEIAMH OMOINOTEKH;

€) BHOCHUTH MpPEJIOKEHUS PYKOBOAUTEIIO OO0IIe00pa30BaTEIbHOIO YUPEKIACHUS 10
COBEPILICHCTBOBAHHUIO OIUIATHI TPYyJda, B TOM 4HCIEe HAA0aBOK, JOIUIAT M TNPEMHPOBAHUS
pabOTHUKOB OMOMMOTEKH 3a JOMOJHHUTEIbHYIO pPaboTy, HE BXOJSIIYI0 B KPYr OCHOBHBIX
00s13aHHOCTEH paOOTHUKOB OMOIMOTEKH; IO KOMIICHCAITMOHHBIM MEPONPHUSTHIM, CBSI3aHHBIM C
BPEIHBIMH YCIOBHSMH TpyAa (OumOinMoTeuHas MbUIb, MPEBBILICHHE HOpMaTHBa pPa0OTHI Ha
KOMITBIOTEPE).

) ydacTBOBaTh B YIpPABJICEHUU OOIIEOOpa30BaTEIbHBIM YUPEKICHHEM B MOPAIKE,
OTIpeNIeNIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) HMMETh CXKETOJHBIH OTIYCK 28 KalleHAApHBIX JIHEH A JOHOJHUTEIbHBIN
OIJIAYMBAEMBIIl OTIIYCK B COOTBETCTBHH C KOJUJICKTUBHBIM JIOTOBOPOM MEXIy paOOTHHKaAMH U
PYKOBOJCTBOM 0OOII€00pa30BaTEIbHOTO YUPEKICHUS HIIM MHBIMU JIOKaIbHBIMU HOPMATHBHBIMU
aKTaMu;

1) OBITH TPEICTABICHHBIMH K pa3iMYHbIM (hOopMaM MOOMIPEHUs, HarpagaM MU 3HaKaMm
OTJIMYUS, IPETyCMOTPEHHBIM Il PAOOTHUKOB 00pa30BaHuUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu B pabote
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2. PaGoTHHKY OUOIHOTEKH 00s3aHbIL:

a) 00eCIeYnTh MOJIb30BATEISIM BO3MOKHOCTh pabOTHl ¢ HH(POPMAIIMOHHBIMHA PECYpCaMH
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUIAX MPEIOCTABISIEMBIX OUOIHOTEKOM YCIIyT;

B) 00€CIIeUnTh HAYYHYIO OpPraHu3aluio QOHOB U KaTajoros.;

r) hopMupoBaTh (POHIBI B COOTBETCTBHHU C YTBEPKACHHBIMU (heepabHBIMU MTEPEUHIMA
y4eOHBbIX W3JaHUi, 00pa3oBaTEIbHBIMH IMpOrpaMMaMu 0O0IIe00pa30BaTENbHOIO YUPEKICHHUS,
MHTEpecaMu, MOTPeOHOCTSIMHU U 3alIPOCaMU BCEX KaTeropuil MoJIb30BaTeeH;

1) COBEpUICHCTBOBAaTh  HH(OpMaIMOHHO-OMONMOrpadpuueckoe U OHOIMOTEUHOE
00cyXKUBaHUE MOJIb30BATENEH;

€) obecrneynBaTh COXPAaHHOCTb HCIIOJIb30BAaHMs HOCUTeNedl uHpopMmanuu, ux
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XpaHCHHE;

K) obecreunBaTh peXUM pabOThl B COOTBETCTBUH C MOTPEOHOCTSMH IOJIb30BATENCH U
paboToii 00111e00pa30BaTENBLHOTO YUPEKICHNUS;

3)  OTUUTHIBATBCS B  YCTAaHOBJIEHHOM  MOpPSJKE  Mepe]]  PYKOBOAMTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

7.1. [Tonb3oBarenu 6UOAMOTEKH UMEIOT IPABO:

a) Toiy4yaTb TOJHYH0 HMHpOpMaLMioO O cocTaBe OubiauoreyHoro  (¢oHJA,
WH(POPMAIMOHHBIX PEeCypcax ¥ MPeIoCTaBIIEMbIX ONOIMOTEKOH ycyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIecKuM anmapaTomM OUOINOTEKY;

B) TMOJlydaTh KOHCYJIBTAIlAOHHYIO TIOMOIIb B TIOMCKE U BBIOOpPE WMCTOYHUKOB
uHpOpMaINH;

T') MOJIy4aTh BO BPEMEHHOE ITOJIb30BaHNe Ha aDOHEMEHTE M B YNTAIILHOM 3aJie TTeYaTHbIe
U3JJaHNs, ayAMOBU3YaJIbHBIE IOKYMEHTHI M JPyTrue UCTOYHUKU MH(OpMaIH;

1) IPOJITIEBATh CPOK TIOJIH30BAHUS IOKyMEHTAMU;

€) THoJydYarhb TEMaTUYECKHUE, ¢akrorpapuyeckue, YTOYHSIOIINE u
oubmorpaduieckue CupaBku Ha OCHOBE (oHAa OUOITNOTEKH;

) TIOJlydaTh KOHCYJIBTAllMOHHYIO IOMOIIb B pabore ¢ wuHpopMmauued Ha
HETPaJUIMOHHBIX HOCUTEISAX MPHU TOJIB30BAHNY AIEKTPOHHBIM M HHBIM 000pYZIOBaHUEM;

3) y4acTBOBATb B MEPONPHUATHSIX, IPOBOIUMBIX OMOIHMOTEKOI;




M) TOJIb30BaThCs IUIATHBIMU YCIIYTaMH, MPEIOCTABISIEMBIMU OMOTUOTEKOW, COTIACHO
ycraBy o00mieoOpazoBarenbHOro  yupexzaeHuss W  [loJokeHui0 ©O TUIaTHBIX — YCIIyrax,
YTBEPKACHHOMY PYKOBOJIUTENIEM 00IIC00pa30BaTEIHHOIO YUPESIKICHUS;

K) oOpamarbcs Uid pa3pelieHus KOHGIMKTHOW CHUTyalud K PYKOBOJIUTEIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

7.2. [Tonb3oBarenu OUOAMOTEKH 00SI3aHbL:

a) coOII0IaTh MpaBUia MOIH30BaHUS OUOIMOTEKOI;

0) OepeKHO OTHOCHTHCS K ITPOU3BEIICHUSAM TIe4aTH (HE BBIPBIBATh, HE 3arM0aTh CTPAHHMII,
HE JIeJaTh B KHUTaX MOJIYCPKUBAHHMA, TTIOMETOK), MHBIM JOKYMEHTAM Ha Pa3IHYHBIX HOCHUTEISX,
000py/10BaHUI0, UHBEHTAPIO;

B) TIOJICP>KUBATH MOPAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM J0OCTyIe OMOIHOTEKH,
pacIoI0kKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

I') TOJIb30BAaThCA IIEHHBIMH M CIPABOYHBIMH JOKYMEHTAaMH TOJBKO B IOMEIICHUHU
OMOJINOTEKH;

) yOemWTbCS TPU TIOJIYICHUHM JIOKYMEHTOB B OTCYTCTBHHM Je(EKTOB, a IIpH
oOHapyXeHHH MNPOUHPOPMHUPOBATH 00 3TOM pabdoTHHMKA OuOMHOTeKH. OTBETCTBEHHOCTH 3a
oOHapy>KeHHBIE IEPEKTHI B CIABAEMBIX JJOKYMEHTAX HECET MOCIIEeIHU MMOJIb30BaTEb;

€) pAacIUCBHIBATbCS B YUTATENBCKOM (OpMYIsipe 3a Ka)Ablid MOJNYYEHHBIH JOKYMEHT
(ucxirouenue: odyuarouuecs 1—4 xnaccos);

) BO3BpalIaTh JOKYMEHTHI B OUOIMOTEKY B YCTAHOBIICHHBIE CPOKHU.

3) cormacHo cr.cT. 1073,1074 I'pasxknanckoro koaekca Poccuiickoit @enepanun B cirydae
MOpYM, TMOTEPU KHHUI WIM JIOKYMEHTOB OHOIMOTEKH OOYyYaloIIMMHCS  HUX POJIUTENHU
(YCBIHOBUTENM WJIM OINEKYHBbI) 00s3aHBI BO3MECTUTH YIIEPO IMOJHOCTHIO WMJIM B HEIOCTAIOLIEH
YacTH, €ClIM He JIOKaXYyT, YTO Bpell BO3HUK HE MO WX BUHE. B cimyuyae morepu WU MOpPYM KHUT
JPYTUMH y4acTHUKaMH 00pa30oBaTEIbHBIX OTHOIMICHWH OHHM OOS3aHBI TMOJHOCTHIO BO3MECTHTH
yiiep0, IpUYUHEHHBIA OHOIOTEKE.

1) TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM 110 UCTEUEHUH CpOKa 00ydeHUs WK paboThl
B 00111€00pa30BaTEILHOM YUPEXKICHUU MYTEM CIaYll KHUT UJIM CIIPABOYHBIX JOKYMEHTOB.

7.3. TTopsiIok 110JIb30BaHUS OMOINOTEKOM:

a) 3amuch oOyyarommxcs oOOIIeoO0pa3oBaTENbHOIO YUYPEKACHHUS B OUOIHOTEKY
MIPOM3BOJIUTCS 10 CIIUCOYHOMY COCTaBY KJIacca B HHIUBUIYaJTbHOM MOPSIKE, MEAarOrHIeCKuX 1
UHBIX paOOTHUKOB 001Ie00pa30BaTeNbHOTO YUPEXKJICHUS, POJIUTENeH (MHBIX 3aKOHHBIX
MIPEICTaBUTENECH ) 00YUAIOIIUXCSl — T10 TACIOPTY;

0) nmepeperucTpalus noib3oBaTeneil OnOIMOTEKN MPOU3BOIUTCS €XKETOHO;

B) JOKYMEHTOM, IIOATBEPXKJAIOIIMM IIpaBO TMOJb30BaHUs OUOIMOTEKOM, sBieTCS
YUTATEIBCKUN HOPMYIISP;

B) YMTATEIbCKUN (QOpMyNsp (UKCHUPYET OaTy BbIJAUU IOJIb30BATENO0 JTOKYMEHTOB W3
¢doHa GMOTMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

7.4. TlopsA10K MOIh30BaHUS A00HEMEHTOM:

a) MOJBH30BATENIM UMEIOT MPaBO MOJIYYHTh HA JIOM U3 MHOTOTOMHBIX M3/aHUN He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMasbHBIE CPOKHU TOJIb30BAHUS JOKYMEHTaAMHU:

— y4eOHUKH, yueOHbIE TOCOOMS — y4eOHBIH TO/I;

— Hay4HO-TIONYJsipHAsI, TO3HABATENbHAs, XYJ0KECTBEHHAs IuTeparypa — | mMecsir,

— NEPUOANYECKHUE U3IaHUS, U3IaHUS MTOBBIIIEHHOTO cripoca — 15 nHel;

B) TOJB30BATEId MOTYT MPOJUIUTH CPOK TOJB30BaHUS JOKYMEHTAMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX TOIH30BATEICH.

7.5. TTopsiioK 1OJIb30BaHUS YUTATBHBIM 3aJI0M:

a) JOKYMEHTHI, IPeAHa3HaYCHHBIC JIs1 pa0OTHl B YATAIILHOM 3ajie, Ha JOM He BBIIAIOTCS;

0) SHIMKJIONEANH, CIPABOYHUKH, PEIKHE, IICHHBIE U MMEIONIHECS B E€IMHCTBEHHOM
9K3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO JJIsl pabOThHI B YNTAILHOM 3aJI€;

7.6. [Topsiiok pabOThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OHOIMOTEKE:




a) paboTa C KOMIIBIOTEPOM YUYACTHHUKOB OOpPa30BaTEIBHOTO MPOIECcCa MPOU3BOAUTCS B
MIPUCYTCTBUH COTPYIHUKA OMOINOTEKH;

0) pa3pemaercs paboTa 3a OJJHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE 00Jiee IBYX YeIOBEK
OJTHOBPEMEHHO;

B) MOJB30BATENIb UMEET MPABO pabOTaTh C HETPATUIIMOHHBIM HOCHTENIEM HH(OpMaIuu
1I0CJIEe TIPEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIIMOTEKH;

r) IO BCEeM BompocaM Toucka uH(popManuu B WHTEpHETE NOIB30BATENb JIOKEH
oOpamaTbcss K pabOTHUKY OHMOMMOTEKM; 3ampemiaeTcss oOparieHue K pecypcam HHTepHeTa,
NPEOIararoIluM OIUIaTy;

) paboTa C KOMIIBIOTEPOM IIPOU3BOJMTCS COTJIACHO YTBEPXKICHHBIM CaHUTApHO-
TUTUECHUYECKUM TPEOOBAHUSM.






